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I.
INTRODUCTION AND BACKGROUND
The California Department of Rehabilitation (DOR) and the State Independent Living Council (SILC) are pleased to announce the availability of federal funds under Title VII B of the Rehabilitation Act of 1973, as amended to support new self-advocacy training projects. Funding is allocated per the priorities in the 

2008-2010 State Plan for Independent Living (SPIL).  

Seven (7) sub-grants will be awarded at $10,000 each for a grand total of $70,000.  Up to a maximum of two (2) sub-grant awards can be made to an organization.    

II.
ELIGIBILITY
Organizations eligible to apply for this sub-grant award must be private, nonprofit organizations with a demonstrated history of consumer involvement and experience in advocacy on issues of importance to persons with disabilities.  Applicants need not be cross-disability organizations.

III.
PURPOSE OF THIS RFA
The statewide independent living needs assessment, forums, planning sessions, and public hearings have identified many unmet independent living needs.  Sub-grant awards has been designated by DOR and SILC to fund new self-advocacy training projects designed to empower people with significant disabilities to advocate, within their own communities, for one or more of the following unmet need(s) or issue(s):

Assistive Technology

Communications Access

Deinstitutionalization
Disability Civil Rights
Education
Emergency Preparedness
Employment 
Healthcare
Housing
Implementation of Accessibility Regulations
Implementation of the Olmstead decision
Leadership Development
Multicultural Awareness
Personal Assistance
Transportation
Voting access and get-out-the-vote
The purpose of Self-advocacy training will support individuals with disabilities to advocate for their own need(s) or issue(s) or for the need(s) or issue(s) of a group by teaching methods, providing tools and resources, and presenting opportunities to use them. Grant reviewers will be instructed to look for this as the primary element of each application. Self-advocacy training is not primarily educating the public or teaching about rights, disability issues, or benefit programs, although these could be components of the training.

An organization must submit an application that will address any one of the above need(s) or issue(s) separately OR any combination thereof. An application that does not address one or more of the need(s) or issue(s) identified above will be disqualified. A maximum of up to two applications (unduplicated) per organization may be submitted. Funding is available for the purposes described, and for no other purpose. 

If an organization chooses to submit two (2) applications for funding, it must be done in two (2) separate application packages.  Each application package must be separate, complete, and meet all the requirements for applications outlined in this document.  

IV. DESCRIPTION OF SERVICES - SCOPE OF WORK

Program Narrative 

In the application narrative, applicants must describe goals and a plan for accomplishing the self-advocacy training described in Section III - Purpose of this RFA. The plan must be presented in a manner that identifies what the anticipated outcome utilizing the funds available for the project.  


The narrative should be as thorough as possible, no more than nine (9) pages in length, 8 ½ " x 11" size paper, 14 point Arial font, single-spaced, Rich Text format.  

The narrative must contain the elements listed in the narrative outline, below, and must meet all format requirements of this RFA.
APPLICATION NARRATIVE OUTLINE

1.
Present a description of the applicant organization and evidence of its ability to conduct the project; relate details of its past experience with advocacy activities with examples of results achieved.  

2. 
Present evidence of the applicant’s record of consumer involvement within their organization and a demonstration of the applicant’s intent to assure that persons with disabilities will be involved in implementing the project.


3.
Describe the unmet need/issue(s) to be addressed, the target consumer group(s), the geographic area to be served (do not include maps), and how they were determined.  Describe local support for the project that is documented by the accompanying letters of support.


4.
Describe the proposed self-advocacy training, including content and any related resources, tools, and opportunities for consumer participation in advocacy to be provided.  Describe the outreach planned to reach the intended target groups.


5.
Present a work plan of the applicant’s activities, methodologies, strategies, responsible parties, time frames, and deliverables with measurable outcome goals and objectives to implement proposed project.


6.
Define the methods to be used to monitor and self-evaluate the project, respond to emerging needs, and to measure the whether the project has achieved successful outcomes relative to the goals and objectives outlined in the applicant’s narrative work plan.

7.
Describe the fiscal, staffing and other resources to be devoted to this application. Describe the estimated cost of the work plan and how resources will be used to achieve its outcomes and goals. Provide evidence of the organizations positive cash flow.

End of Sub-grant Reporting
An End of Sub-grant Self-Evaluation Report is due to the assigned DOR Resources Specialist within 45 days of the end of the grant period or by October 30, for grant periods ending in September.  

This Self Evaluation report is a summary plus analysis that must include:

primary goal(s), a description of activities and results, measurable outcomes achieved, the number (and characteristics, if applicable) of people who participated or were served, the successes, and the learning experiences.  
Additional Requirements: 

As a result of this award, the successful sub-grantee is also subject to the conditions for sub-grants administered by the Independent Living and Assistive Technology Section, Title VII of the Rehabilitation Act of 1973, as amended, the Standard Grant Agreement, Standard Grant Provisions, state grant award requirements, and applicable state and federal laws and regulations. 

The successful sub-grantee must maintain written administrative and personnel policies and procedures for the operation of the sub-grant that are consistent with applicable DOR sub-grant management policies and must be available for review and approval by DOR. 

V.
FUNDING PARAMETERS AND REQUIREMENTS
Seven (7) sub-grants at $10,000 each will be awarded.  Each grant will be a non-renewable, one time only award.

Applications to extend or provide additional funding for current ongoing projects will not be considered.  The intent of this RFA is to sub-grant funding for new projects designed to train people with significant disabilities to advocate for themselves on the issues identified in Section III. Purpose of This RFA.

Reimbursements

Applications from organizations that are not Independent Living Centers and are awarded sub-grants will receive reimbursement monthly in arrears, upon submission of a correct invoice on DOR designated billing forms.  All organizations can expect payments between four to six weeks upon DOR’s receipt of a correct invoice.  The organization’s application selected for funding must demonstrate in the budget narrative that they can maintain sufficient cash flow to await reimbursement.  

For Independent Living Centers that are eligible for advance payment privileges will be paid according to the Advance Payment Plan currently in place.  Independent Living Centers that are not eligible for advance payment privileges will be reimbursed in the same manner as non-Independent Living Centers.

VI.
GENERAL REQUIREMENTS
All applications submitted for funding consideration are subject to the conditions specified in this RFA.  Sub-grants awarded as a result of this RFA are subject to the conditions of Title VII of the Rehabilitation Act of 1973, as amended, the Standard Grant Agreement, Standard Grant Provisions, state grant award requirements, and applicable state and federal laws.

The State reserves the right to reject any and all applications.

An applicant, whose application is selected for funding based on the items described in Section VIII - Required Elements for Hard Copy (Paper) Applications, and using the criteria in Section XI - Review Process and Criteria, will be notified of the sub-grant award. Instructions to finalize formal award packages containing additional forms and information will be provided to successful applicants. In addition, consultation on compiling the sub-grant award forms and fundamental sub-grant requirements can be provided to organizations that have not had a recent sub-grant award from the Independent Living and Assistive Technology Section.

The Department of Rehabilitation reserves the right to negotiate final budget, program, and/or service area changes prior to making final awards.
The Federal Rehabilitation Act of 1973, as amended, requires that DOR periodically evaluate the effectiveness of the programs it oversees.  In order to gather the information necessary to meet this mandate, organizations receiving sub-grant awards are required to submit a self-evaluation report for the sub-grant no later than 45 days after the conclusion of the sub-grant period or October 30 for sub-grant periods ending in September.  

VII. SUBMISSION REQUIREMENTS - FORMATS AND LOCATIONS

All applications must be submitted in hard-copy (paper) format and certain elements of each application must also be submitted electronically following the instructions in this RFA – SEE VIII. REQUIRED ELEMENTS FOR HARD COPY (PAPER) APPLICATIONS.

ONE copy of the complete application must be submitted in hard-copy (paper) format and must be in the actual possession of the Contract and Procurement Office, Department of Rehabilitation, no later than 4:00 p.m. on February 9, 2010.  

Faxed applications will not be accepted.  

ONE electronic copy must be submitted with specific items as stated in Section IX, no later than 4:00 p.m. on February 10, 2010. 

NOTE:  Both hard-copy (paper) applications and electronic submissions must meet the deadlines outlined in this Section to avoid disqualification.

Mail or hand carry completed hard-copy applications to:

Sandy Cook, Contracts/Grant Administrator

Department of Rehabilitation

Contracts and Procurement

721 Capitol Mall, 6th Floor

Sacramento, CA   95814

Identify the application on the lower left corner of the outside envelope as “Title VIIB Application - RFA IL-10-01".  

Identifying the envelope in this fashion will assure that it is not opened prior to the deadline date and time.  Any application opened prior to the designated deadline because the outside envelope was not marked as instructed will be disqualified if, in the judgment of the DOR Contract Administrator, there is any possibility that the competitive process was compromised by the early opening.

VIII.  REQUIRED ELEMENTS FOR HARD COPY (PAPER) APPLICATIONS

Hard copy applications that do not contain all of the items listed below (subsections A through H) and/or do not comply with the instructions or criteria given for sub-grant applications will not be considered for funding. 

Note:  Applications must be in narrative, Rich Text format only.  Do not submit charts, brochures, graphs, tables, maps or any other format as a part of the application.  This is necessary in order to submit accessible applications electronically to reviewers.

Each application in response to this RFA must contain the following items, in exactly the format identified in the “Note” above and must be assembled in the order listed below:

Application Letter:  A letter that supports the organization’s intent to apply for this RFA specifying the amount of funds requested, and is signed by the president/chair of the applicant’s governing board.

Application Summary:  A brief (no more than two typed pages on 8 1/2" x 11" size paper, single-spaced, 14 pt. Arial font) summary of the application.  This will be used as an overview by the DOR staff if the application is selected for funding. 

Program Narrative:  A program narrative application of not more than nine (9) pages, on 8 1/2" x 11" size paper, single-spaced, 14 pt. Arial font, containing all of the elements described in Section IV. Description of Services – Scope of Work (Application Narrative Outline).  The narrative application must include a description of the applicant’s organization and its experience as it relates to the Review Criteria in Section XI, Item B.  

D.
Budget Narrative:  A separate budget narrative (not a part of the narrative application in C, above) describing, in narrative format, proposed expenditures by line item, using the categories of personnel, equipment, and operating expenses, as appropriate.  

Budget Considerations:

1.
Maximum amount per sub-grant award is $10,000.

2.
Allowable costs are for personnel and operating expenses as identified in the federal Office of Management and Budget Circular A-122 and applicable federal regulations for the Title VII B program.

3.
Funding is for one year. 

4.
No equipment expenses will be reimbursed.

5.
No remodeling expenses will be reimbursed.

No matching funds are required.  Sub-grantees will be reimbursed 100% of allowable costs.

Budget may provide for a start-up period of not more than 60 days prior to the initiation of the project’s activities (but not prior to the effective date of the sub-grant).

State how the agency will maintain and manage cash flow for this sub-grant. 

Determination Documents: Copies of letters, from both the Internal Revenue Service and the California Franchise Tax Board, confirming the agency's non-profit, tax-exempt status.  Applicants unable to locate such letters are encouraged to contact the Internal Revenue Service or the California Franchise Tax Board immediately to obtain verification of their status.


Also include a copy of the Secretary of State certification showing the organization is in good standing and able to conduct business with the State of California.  No other documentation, such as records of incorporation or other paperwork, is acceptable to meet this required element.

F.
Mission Statement: A copy of the applicant agency’s mission statement and supporting material that demonstrates how the applicant meets the eligibility requirements of this RFA.  Supporting material must meet the same accessibility standards as required of the entire application: Rich Text and narrative formats only.


G.
Self-evaluation plan:  An outcome based self-evaluation plan, in 

narrative form, that addresses the concepts described in Section IV -  A and B.  
H.
Letters of Support: Two letters of current, local support for the specific proposed project.  General letters of support for the proposing organization or staff are not acceptable for this purpose.

IX.
REQUIRED ELECTRONIC APPLICATION COMPONENTS 

Applicants who believe they are unable to submit the required elements electronically must notify Cheryl Kasai PRIOR to the deadline for receipt of electronic application elements.  It is not required that applicants receive a response from Cheryl Kasai provided the applicant’s notification is received prior to the deadline of required electronic components and the hard copy (paper) proposal was received by the deadline for hard copy proposals. Notification must include a statement of the reason the required deadline cannot be met.  Consideration of, and decisions regarding, the statement will be made by the DOR Contracts/Grant Administrator.  

Cheryl Kasai may be contacted at  HYPERLINK "mailto:ckasai@dor.ca.gov" ckasai@dor.ca.gov, voice (916) 558-5769 or TTY (916) 558-5778.  Should Cheryl Kasai not be available to receive your e-mail immediately or answer the phone when you call, e-mail and voice mail will take your message and will report the date and time of your call so that receipt before the deadline is assured.  Do not notify other staff members.

The following elements must be submitted electronically, by e-mail, in Rich Text format only, following the instructions above, from Section VIII REQUIRED ELEMENTS FOR HARD COPY (PAPER) APPLICATIONS:  

Application Summary (VIII, B)

Program Narrative (VIII, C)

Budget narrative, including cash flow (VIII, D)

Mission Statement (VIII, F)

Self-Evaluation Plan (VIII, G)

Letters of Support (VIII, H)

Items submitted electronically in formats other than Rich Text format will be considered non-responsive and will not be acceptable for review and scoring.

Electronic applications that do not contain all of the elements listed above, and/or do not match the hard-copy application’s content will be considered non-responsive and will be disqualified from the review process.  

Fair competition requires the DOR to adhere precisely to the requirements set forth in this RFA. Applicants are therefore encouraged to review this RFA and their application(s) carefully prior to submitting applications to DOR to assure that they meet all requirements of this RFA.  Applications may not, for any reason, be added to or changed after receipt in the Contracts and Procurement Section of the Department of Rehabilitation.

REQUIRED ELECTRONIC SUBMISSION

In order to comply with potential requests for reasonable accommodation by the application reviewers, certain elements of each application must be submitted in electronic form in addition to the hard-copy format.  Electronic submissions must be made by e-mail using the following procedures.

Electronic submissions must be made within 24 hours (weekends and holidays not included) of the hard copy application’s due date and time.  For this RFA, electronic applications must be received by 02/10/10 @ 4:00 p.m.
Electronic applications must be e-mailed to Cheryl Kasai at  HYPERLINK "mailto:ILgrants@dor.ca.gov" ILgrants@dor.ca.gov prior to the deadline identified in 1, above.

E-mail messages containing electronic applications MUST have the following wording on the subject line:

ELECTRONIC APPLICATION ELEMENTS - RFA IL-10-01

X.
SUB-GRANT AWARD AND IMPLEMENTATION SCHEDULE

The sub-grant will be awarded according to the following schedule:

RFA Posted




January 5, 2010

Deadline Hard-Copy Applications
February 9, 2010 (4:00 p.m.)

Deadline Electronic Elements

February 10, 2010 (4:00 p.m.)

Review of Applications


February 11 - March 1, 2010

Intent to Award Notice


March 11, 2010

Appeal Notices Due



March 18, 2010 (5:00 p.m.)

Formal Grant Awards Released

March 22, 2010

Final Grant Packages Due

April 8, 2010 

Grant Award Effective Dates              May 1, 2010 through April 30, 2011

The Self-Evaluation Report is due to the DOR Resource Specialist within 45 days of the conclusion of the sub-grant period, or by October 30, for sub-grant periods ending in September. 


XI.
REVIEW PROCESS AND REVIEW CRITERIA

A.
Review Process

Applications will be reviewed for compliance with the eligibility and technical requirements in Sections II. Eligibility and VIII. Required Elements for Hard Copy (Paper) Applications that fail to comply with those requirements will not be reviewed or scored. 

Applications meeting the eligibility criteria and containing the required elements will be reviewed and scored, based on the review criteria below in item B, by a panel composed of four members designated by the DOR.  

The seven applications receiving the highest scores from the review panel may be funded, however, the Department reserves the right not to fund applications that receive less than 50 points (of 100 possible points) from any one reviewer.  The Department also reserves the right to reject any and all applications that are not responsive to the terms and conditions set forth in this RFA.


Review Criteria

1.
The applicant’s demonstrated capacity, expertise, and 


experience necessary to conduct effective self-advocacy training.


10 POINTS POSSIBLE


2. 
The applicant’s demonstrated history of consumer involvement within its organization, and commitment to consumer participation in conducting the proposed project.

10 POINTS POSSIBLE


3.
Identified need for self-advocacy training in the target subject area(s) and in the chosen community, with local support for the application (including two letters demonstrating local support for the project being proposed).

10 POINTS POSSIBLE


4.
Proposed training empowers consumers to act on their own behalf, effectively addresses the described needs, and provides appropriate content, resources, and opportunities for consumers to participate in advocacy activities.  

20 POINTS POSSIBLE

5.  
The work plan clearly details appropriate activities, methodologies, strategies, responsible parties, timeframes, objectives and goals, is designed to implement an effective self-advocacy training project, and projects specific measurable outcomes with which to gauge success.

20 POINTS POSSIBLE


6.
The applicant’s self-evaluation plan includes effective methods   

of monitoring progress toward and reporting achievement of measurable successful outcomes. The evaluation plan provides an effective tool to monitor and evaluate the applicant’s progress in conducting the work plan, and to assure that activity, milestones, and outcome projections will be met, that programmatic adjustments are made when necessary to do so.

20 POINTS POSSIBLE


7.
The detailed line item budget for staffing and operating expenditures to carry out the activities identified in item 2, above.  Include a budget narrative that describes the proposer’s ability to meet cash flow requirements.




10 POINTS POSSIBLE

XII.
ADDITIONAL SUBMISSION INFORMATION

PLEASE NOTE:  Staff of the Independent Living and Assistive Technology Section are not involved in the review or selection of applications to be funded.  Guidance and/or clarification of standard requirements of this RFA will be available only from specific staff of the DOR Independent Living and Assistive Technology Section.  The staff member designated to discuss questions regarding this RFA is Cheryl Kasai at voice (916) 558-5769, TTY (916) 558-5778, or e-mail  HYPERLINK "mailto:declark@dor.ca.gov" ckasai@dor.ca.gov.  No other staff members will answer questions regarding this RFA.
No assistance or comments will be made regarding actual content or merit of applications or potential aspects of applications.  Staff opinions regarding the relative merits of any application, or portion of it, have no bearing on the selection process.

XIII.
APPEAL RIGHTS

The California Code of Regulations, Title 9 §7334 provides for appeal rights for subgrantees.  Sub-grant applicants who are dissatisfied with a decision of the DOR relative to an application may request a review by the Department of Rehabilitation’s Grant Review Committee.  The request for review shall be in writing and shall:

1.
Clearly identify all issues in dispute,

2.
Contain a full statement of the subgrantee's position with respect to each issue, and

3.
Contain pertinent facts and reasons in support of the subgrantee's position and the action requested.

The written request must be submitted  within 5 days of the Notice of Intent to Award posted on the DGS-E-Procurement website to:  to:

Chief Deputy Director

Attn:  IL GRANT REVIEW COMMITTEE

Department of Rehabilitation

721 Capitol Mall

Sacramento, CA 95814

The IL Grant Review Committee shall be appointed by the Chief Deputy Director and shall consist of up to three departmental employees, selected at the Chief Deputy Director's discretion.  The Committee shall review all appeals and shall notify the appellant, in writing, of the decision of the committee within 30 days of the date of the subgrantee’s appeal request.  The decision of the IL Grant Review Committee is final. 

Attachment A

INTENT TO BID LETTER

Please accept this notification of our intent to submit an application in response to: 

RFA IL-10-01 SELF-ADVOCACY TRAINING GRANT 
LETTER OF INTENT FORMS ARE NOT REQUIRED TO SUBMIT APPLICATIONS, however, to assure that you receive any updates/changes to the RFA in a timely manner, please fax this form to:

Cheryl Kasai, Grants Manager

Independent Living and Assistive Technology Section

FAX Number:  (916) 558-5777
Organization Name:  

Address:

Contact Person

Name:  

Telephone Number:

Fax Number:



E-mail address:
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